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Junior League of Springfield 
Mission Statement
The Junior League of Springfield, Missouri, Inc. is an organization of women committed to promoting voluntarism, developing the potential of women and improving communities through the effective action and leadership of trained volunteers.  Its purpose is exclusively educational and charitable.

The Junior League of Springfield reaches out to women of all races, religions and national origins who demonstrate an interest in and a commitment to voluntarism.

Instructions

1. Proposal must be filled out using the format provided.

2.
Proposals must be typed.
3. Proposal is not to exceed 4 pages, no exceptions.  Requested appendices are not included in the 4 page proposal limit.

4. All proposals submitted must directly impact the issue of Child Abuse and Neglect in our community.
5. Projects must commence between June 1, 2011 and May 31, 2012.
6. Please submit one (1) full copy of the grant application along with the additional pages as listed below.
7. Please provide an additional fourteen (14) copies of the grant application with the project budgets attached.
8. Proposals are due Tuesday, September 28th by Noon – NO EXCEPTIONS.

Mail or bring proposals:

The Junior League Springfield

2574 East Bennett 
Springfield, MO  65804 

9. ADDITIONAL PAGES THAT MUST BE SUBMITTED:

a. Project Budget – insert as Appendix A

b. Agency Board of Directors – insert as Appendix B

c. 501(c)(3) Tax Exempt Status Form – insert as Appendix C

d. Reviewed or Audited Financial Statement – insert as Appendix D

e. 990 Tax Returns – insert as Appendix E
10. If you are coordinating with or serving another agency (i.e., public schools, church, etc.), their approval and commitment to this project must accompany your proposal in writing as an attachment to your proposal.  Insert this letter as Appendix F.
11.  All selected projects must adhere to the Junior of Springfield’s purchasing policies.  The Junior League of Springfield will request documentation of all expenditures, and has the right to exclude payment for items that do not fall under the project description.  Any monies not spent within the specified project dates will be automatically excluded.
DEFINITIONS

	Agency:
	The organization requesting funding that has been granted exemption from Federal Income Tax under the provisions of Section 501(c)(3) of the Internal Revenue Code.  This agency is not a private foundation.



	Project:  
	A planned undertaking to be approved by the Junior League of Springfield’s membership and organized to serve the community in the area of Child Abuse and Neglect.  The Junior League of Springfield assumes volunteer, administrative and financial responsibilities.



	Placement:
	Voluntary community service required of active Junior League of Springfield members. Quality placements should provide an interesting and fulfilling volunteer experience.



	Goals:
	They are general in nature and are statements of intent that outline what the agency hopes to accomplish.  Example of a Junior League of Springfield goal:  Encourage each member to strive for the improvement of our community and the quality of life of its children.



	Objectives:
	These are very specific, well-defined steps for reaching a goal. They address what happens to whom, by whom and when.  Example of a Junior League of Springfield Project Review Committee objective: To develop active participation of the membership in the selection  of  proposed projects by encouraging members to attend project seminar during March membership meeting and ask questions which enable them to cast educated votes at April meeting.


SELECTION CRITERIA
The Project Review and Development Committee is looking for projects that request not only our funding, but volunteers.  We are requesting that projects occur over a 1-day time frame that must occur during the 2011-2012 Junior League Year.
In order to determine the suitability of a potential project, the Project Review and Development Committee will use the following criteria when evaluating the proposal:

· Community need and community impact

· Opportunity for JLS volunteer training, development and participation

· Available funds within JLS and the community

· Acknowledgement of JLS involvement in the project

Compatible with our Child Abuse and Neglect focus

Agency Name:      
Address:      
Contact Name:      



Contact Title:      
Phone #:      




Fax #:      
E-mail Address:      
Project Title:      
Amount Requested:      
Number of Volunteers Needed:      
Specify Date or Dates of Project:      
Weekday or Weekend Project:      
Day or Night Project:      
Complete Description of Project (including the purpose and goal):       
Population this Project will serve:      
Volunteer positions that you are requesting with descriptions:      
Are there other organizations working with you on this Project?  If yes, please describe.       
Agency Mission:      
Attachment Reminders:

a. Project Budget – insert as Appendix A

b. Agency Board of Directors – insert as Appendix B

c. 501(c)(3) Tax Exempt Status Form – insert as Appendix C

d. Reviewed or Audited Financial Statement – insert as Appendix D

e. 990 Tax Returns – insert as Appendix E

f. Coordinating agency letter (if applicable) – insert as Appendix F
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